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Part  I 


TITLES  AND  SUBJECTS 


A 

Accounting, 

Federal  Revenue  Act,  107 
For  Student  Club  Funds,  801 
Procedures  for  Social  Security,  A.  L.  Prlckett, 
366 

Administrative  Problems  In  Business  Education, 

17,  98,  222,  393,  781 

Ambiguous  Contract  Ought  to  Be  Construed  Against 
the  Seller,  An,  William  E.  Haines,  529 
Analyzing  and  Building  Personality,  Louis  P, 
Thorpe,  273 

Apprenticeship  In  Typing,  Adeline  Gamer,  375 
Apprenticeship  Training  In  Secretarial  Practice, 
Esther  Weiner,  413 

Are  Personality  Qualities  Inherited?  Louis  P. 
Thorpe ,  186 

Are  There  Any  Questions?  76,  162,  252,  336, 

439,  635 

Arithmetic  (See  Business  Mathematics) 

Art  In  the  Commercial  Subjects,  Vlolette  I. 
Donlan,  821 

Artistic  Typing,  36,  316,  610,  661,  740 
Awards  Department  News,  38,  fol.  132,  226,  323, 
402,  506,  604,  681,  894 

B 

B.E.W.  Awards  Service,  38,  fol.  132,  323,  402, 
506,  604,  681,  894 

B.E.W.  Bulletin  Board,  The,  Archibald  Alan  Bowie, 
56,  155,  233,  339,  421,  535,  701,  813,  915 
B.E.W.  Projects,  Teaching  Business  Letter  Writing 
Through,  317 

B.E.W.  Third  Annual  Project  Contest,  402,  506, 
604,  681,  894 

Beware  Artificial  Motivation  Devices,  Edith  M. 

Winchester,  55 
Bibliography, 

Business  Education,  79 
Consumer  Education,  242,  623 
Co-operative  Store  Training,  785 
Education  Books  for  1940,  796 
Guidance,  99 

Personal  Planning  Course,  891 
Personality  Study,  3,  97,  188 
Radio  Broadcasting,  150,  214,  597 
Book  Reviews,  77,  165,  254,  344,  434,  543,  631, 
724,  826,  920 
Bookkeeping, 

Contest  Project,  Milton  S.  Briggs,  510 
Course  Revision  Problem,  A,  Ward  B.  GedJiey, 

757 

Discussion,  61,  139 

Do  Teachers  Try  the  Same  Problems  They  Give 
Their  Pupils?  153 


Bookkeeping  (Continued) 

Exercise  That  Is  Different,  A,  Zulle  Lemer, 
669 

Jingles  for  Review,  755 

Journal  Charts,  670 

Personal  versus  Vocational,  297 

Practice  Sets  In,  756 

Project  In,  226 

Revision  of  Course,  757 

Teaching  Device,  Arthur  G.  Skeeles,  824 

Tests, 

Construction  of,  577 

On  Business  Forms,  67,  144,  196,  326,  378, 
608,  662,  752,  912 

Bridging  the  Gap,  Ethel  Luella  Bearss,  698 
Bulletin  Boards  (See  also  B.E.W.  Bulletin  Board, 
The) 

At  Wright  Junior  College,  Chicago,  Mary  Ann 
English,  156 

Business  Correspondence  (See  Business  Letter 
Writing) 

Business  Education  Can  Use  Radio,  Dorothy  M. 
Johnson,  531 

Business  Education  Changes  of  a  Quarter  Century, 
Louis  A.  Rice,  13,  111 

Business  Education  Looks  at  a  Pan-American  Con¬ 
ference,  Edith  E.  Pence,  561 
Business  Experience,  The  Value  of,  389,  464, 

598,  706 

Business  Fundamentals  Contest  Project,  Milton  S. 

Briggs,  516 
Business  Law, 

Course  Reorganization,  864 
Law  We  Live  With,  The,  319 
Legal  Maxims,  37,  245,  310,  529,  709,  880 
Practical  Aspects  of  Commercial  Law,  211 
What  Do  You  Know  About?  147,  319,  429,  621 
Business  Letter  Writing, 

Contest  Project,  Dorothy  M.  Johnson,  513 
Teaching,  Through  the  B.E.W.  Projects,  317 
Business  Machines  (See  Office  Machines) 

Business  Mathematics,  Business  Fundamentals 
Project,  516 

Business  Personality  Contest  Project,  Dorothy  M. 
Johnson,  518 

Business  Teachers  versus  Business,  Paul  S. 

Lomax,  222 

Business  Training  Teaching  Device,  John  C. 
Parsons,  905 

Businessmen  Demand — or  Do  They?  Blake  W.  Spencer, 
179 

C 

Calendar  Reform,  208 

Can  Your  Students  Take  It?  Florence  E.  Ulrich, 
333 


111 


Card  Holding  Device,  625 
Census  Uses  for  School  Administrators,  762 
Classroom  Housekeeping,  57,  233,  339,  705,  815 
Clerical  Practice,  205,  407 

Club  Ritual  for  Initiation,  Robert  H.  Scott,  235 
Clubs  (Sea  Commercial  Clubs) 

Columbia  University  Teachers  College  Educational 
Service,  76,  162,  252,  336,  439 
Comments  by  Our  Readers,  61,  139 
Commercial  Clubs, 

Accounting  for,  801 

Archibald  Alan  Bowie,  341,  422,  536,  816,  918 
Initiation  Ritual,  235 
Members,  Developing  More,  53 
Commercial  Contests — Past,  Present,  Future, 
Frederick  G.  Fox,  301 

Commercial  Department  and  School  Placement,  The, 
H.  M.  Allen,  807 

Commercial  Education  on  the  Air,  Dorothy  M. 
Johnson,  149,  213,  418,  531,  611,  698, 

746,  881 

Commercial  Law  (See  Business  Law) 

Concept  of  Conflict,  The,  G.  H.  Estabrooks,  89 
Congratulations  to  This  Year's  Gregg  Writer 
Medalists,  Florence  E.  Ulrich,  861 
Consumer  Education, 

Conference,  Stephens  College,  763 
Movement,  The,  Harold  F.  Clark  and  Gordon 
McCloskey,  645 

News,  Ray  G.  Price,  73,  151,  241,  331,  431, 
539,  623,  763 
Radio  Scripts,  448 

Teaching  Devices,  Edward  Reich,  327,  485 
Contest  Comments,  Dorothy  M.  Johnson,  903 
Contestmanla,  W.  C.  Maxwell,  890 
Contests, 

Artistic  Typing,  36,  610 

B.E.W.  Third  Annual,  402,  506,  604,  681,  894 
Commercial,  Discussion  of,  301 
International  Conmerclal  Schools,  570,  308,  890 
National  Catholic  High  School  Typists  Asso¬ 
ciation,  218,  373,  661,  800 
Project,  Third  Annual,  402,  506,  604,  681,  894 
Co-operative  Part-Time  Training,  Sallda  High 
School,  859 

Co-operative  Program  In  Retailing,  A,  Rae  C. 
Williams,  768 

Co-operative  Work-Study  Plan,  A,  Charles  J. 
Dalthorp,  781 

Course  In  Personal  Development,  A,  Rhoda  Tracy, 
841 

Creative  Expression  In  the  Bookkeeping  Class,  I. 
David  Satlow,  755 

Cursive  Principle  In  Shorthand  Eclipses  All  Other 
issues.  The,  John  Robert  Gregg,  182 

D 

Developing  Better  Public  Relations,  688,  797 
Developing  More  Commercial  Club  Members,  James 
C.  Snapp,  53 

Dictation  Material,  26,  81,  110,  123,  169,  197, 
200,  259,  296,  349,  374,  441,  537,  547, 
576,  637,  727,  767,  833,  923 
Directory,  Summer  School,  718,  830 
Distributive  Education  (See  also  RetalllngX 
Conference,  North  Texas  State  Teachers 
College,  751 

Is  Business  Education,  G.  Henry  Rlchert,  23 
Do  Teachers  Try  the  Same  Problems  They  Give 
Their  Pupils?  Ora  V.  Harness,  153 


Dollars-and-Cents  System  of  Grading  Transcripts, 
A,  Lillian  R.  Smith,  609 

Duplicating,  Teaching  Device,  William  Landis,  713 

E 

Economic  Geography, 

Egypt,  Use  of  Geographic  Relationships  In 
Teaching,  203 

Geography  and  Business,  114 
Guide  to  Learning  In,  201 
Individualized  Field  Studies  In,  382 
Maps,  Use  of.  In  Teaching,  482 
Seasonality  of  Climate  a  Factor  In  Man's 
Economy,  283 

Significance  of  Rainfall  In  Man's  Activities, 
379 

Soils  Geography  In  Man's  Economy,  585,  679 
Steppes  of  Russia,  The,  792 
Teaching  Climate  with  a  Graph  Map,  27 
Temperature  Limitations  upon  Man's  Economy, 
479 

Edpress  News  Letter,  Excerpts  from,  343,  401, 
538,  811 

Educational  Guidance  In  Business  Education, 
Joseph  DeBrum,  17,  98 

Elimination  of  Budgets  In  Typewriting  Classes, 
Royal  S.  Curry,  671,  753 
English  (See  Business  Letter  Writing) 

Erasing  Device,  Ernest  Wamken,  713 

F 

Federal  Revenue  Act,  The,  A.  L.  Prlckett,  107 
Field  Trips  In  Economic  Geography,  382 
Filing, 

Device  for  B.E.W.  Material,  Margaret  Mary 
McGuan,  626 

Keep  Your  Class  Alive  with  Interest,  589, 

667 

Personal-Use  Projects,  589 
Films,  Motion-Picture,  75,  161,  253,  337,  433, 
498,  533,  620,  714,  818,  909 
"First  Aid"  to  the  Beginner,  Rene  Denman,  865 
Follow-up  Plan  for  Graduates,  745,  847 
Formula  for  an  Attractive  Personality,  Louis  J. 
Fish,  800 

Future  Style  of  Shorthand,  The,  John  Robert 
Gregg,  363 

G 

General  Business  Training,  Re-Placement  of, 

229 

Geography  (See  also  Economic  Geography), 

And  Business,  Jane  V.  Deal,  114 
Teaching  Devices,  John  C.  Parsons  and  Neal 
Sands,  136 
Grading, 

Scales  for  Typewriting  Tests,  Howard  Z. 
Stewart,  20,  143,  240,  321,  476,  619, 

761 

Transcripts,  609 

What's  Your  Batting  Average?  427 
Great  Idea  Emerges,  A,  John  Robert  Gregg,  276 
Gregg  Writer  Medalists,  260. 

Gregg  Writer  Plates,  Keys  to,  81,  169,  259,  349, 
441,  547,  637,  727,  833,  923 
Guidance  (See  also  Vocational  Guidance), 
Experiment,  472 
Through  Bulletin  Boards,  815 
Guide  to  Learning  In  Economic  Geography,  A, 

Ladd  E.  Prucha,  201 


Iv 


H 

How  to  Conduct  a  Radio  Shorthand  Contest, 

Archibald  Alan  Bowie,  611 
How  to  Mimeograph  Christmas  Cards,  Ruth  J. 
Plimpton,  311 

How  to  Practice  the  O.G.A.  Test,  Florence 
Elaine  Ulrich,  523 

How  to  Prepare  Your  Radio  Program,  Dorothy  M. 
Johnson,  213 

I 

I  Take  My  Pen  In  Hand,  142,  250,  347,  437,  541, 
634,  722,  829 

Ideas  for  Demonstration  Tables,  Harold  H.  Smith, 
911 

Individualized  Field  Studies  In  Economic  Geogra¬ 
phy,  Gullbert  R.  Graham,  382 

J 

Journal  Charts  That  Save  Time,  James  J. 

Welngarten,  670 
Journalism,  247 

J’unlor  College  of  the  Future,  The,  776 
Junior  Colleges  In  Iowa,  930 

K 

Keep  Your  Filing  Class  Alive  with  Interest, 

Verona  Clarke  Jenkins,  589,  667 
Keys  to  Gregg  Writer  Shorthand  Plates,  81,  169, 
259,  349,  441,  547,  637,  727,  833,  923 

L 

Lamp  of  Experience,  The,  Harriet  P.  Banker,  71, 
136,  237,  327,  424,  526,  625,  711,  823,  905 
Law  (See  also  Business  Law), 

We  Live  With,  The,  R.  Robert  Rosenberg,  319 
Legal  Maxims,  37,  245,  310,  529,  709,  880 
Let  the  Principal  Be  Held  Responsible,  William 
E.  Haines,  709 

Let  the  Punishment  Be  Proportioned  to  the  Crime, 
William  E.  Haines,  880 

Letters  to  the  Editor,  61,  139,  142,  250,  347, 
437,  541,  634,  722,  829,  902,  904 
Library  Guidance  Board,  A,  Herbert  T.  Henderson, 
815 

Long-Term  Retail  Training  Program,  A,  Jack 
Milligan,  868 

Louis  Andrew's  Antique  Business,  Milton  Briggs,  226 

M 

Magazine  Reviews,  80,  167,  256,  436,  546  ,  632  ,  828 
Making  Consumer  Education  Effective,  Joseph 
DeBrum,  763 

Making  the  Bookkeeping  Mid-Term  Test  Functional, 
I.  David  Satlow,  577 
Mathematics  (See  Business  Mathematics) 
Measurements  (See  Tests) 

Medical  Secretary,  Survey  of  the  Occupation  of, 
484,  615,  675 

Merchandising  (See  Retail  Training) 

Merging  of  Two  Ideals,  The,  John  Robert  Gregg, 
452  ,  559 

Method,  What  Is?  269 
Mimeographing  Christmas  Cards,  311 
Momentous  Epoch  In  Shorthand  History,  A,  John 
Robert  Gregg,  5,  92 

Motion  Pictures  for  Business  Education,  Lawrence 
Van  Horn,  75,  161,  253,  337,  433,  533,  620, 
714,  818,  909 


N 

Night  School  Teaching,  777 

No  Middle  Ground,  Kenneth  B.  Haas,  449,  581,  694 
Nutmeg  and  Ginger,  Celia  Ayars  Priestley,  69, 

138,  238,  329,  527,  627 

0 

Objectives  of  Business  Education,  359,  473,  555, 
654 

Offerings  and  Registrations  In  Commercial  Sub¬ 
jects,  Carl  A.  Jessen,  393 
Office  Machines, 

Methods  Courses,  809 

Operation  of  a  Business  Machine  Practice 
Project,  215 

Organizing  the  Equipment  and  Teaching  Mate¬ 
rial,  59 

Preliminary  Steps  In  Organizing  a  Project,  133 
Office  Practice, 

Contest  Project,  Milton  S.  Briggs,  521 
Co-operative  Plan,  628 
Mimeographing  Project,  311 
Plans  and  Objectives,  407 
They  Call  It  Practice  Office,  571 
Office  Supplies  and  Equipment  (See  "On  the 
Lookout" ) 

Office  Training,  865 

On  the  Lookout,  Archibald  Alan  Bowie,  52,  154, 
232,  338,  420,  534,  630,  700,  812,  914 
Operation  of  a  Business-Machine  Practice  Project, 
The,  Albert  Stem,  215 

Opportunities  for  Male  Stenographers,  Marie  Ruth 
George,  495 

Organizing  Methods  Courses  In  Office  Machines, 
Albert  Stem,  809 

Organizing  the  Equipment  and  Teaching  Material — 
Office  Machines,  Albert  Stem,  59 
Our  Experience  with  the  National  Clerical  Ability 
Tests,  715 

Our  Five-Year  Student  Follow-up  Plan,  Margaret 
Crooks,  745,  847 

Our  Secretarial-Training  Bulletin  Board,  Teresa 
A.  Regan,  701 

P 

Pan-American  Conference,  Business  Education 
Looks  at,  561 

Partners  for  Profit,  William  E.  Haines,  629 
Peeved?  or  Gratified?  846 
Personal  Development,  Course  In,  841 
Personal  Planning  Course,  A,  William  R.  Odell 
and  others,  735,  891 

Personal  versus  Vocational  Bookkeeping,  Floyd  W. 

Hancock,  297 
Personality, 

Analyzing  and  Building,  273 

And  Human  Nature,  Louis  P.  Thorpe,  95 

And  Salesmanship,  Harry  M.  Bowser,  305 

As  the  Development  of  Social  Skills,  Louis  P. 

Thorpe,  595 
Clinic,  526 

Or  Shoe  Polish?  Dorothy  M.  Johnson,  684 
Project,  518 

Qualities  Inherited,  Are?  186 
Rating  Scale,  A,  Harold  J.  Jones,  104 
What  Do  We  Mean  by?  1 
Where  Should  Initiative  Cease?  279 
Pick  Your  Job  and  Land  itJ  Sidney  w.  Edlund, 

9,  101,  189,  287,  385,  455,  564,  650, 

741,  850 


V 


Placement, 

Businessmen  Demand — or  Do  They?  179 
Co-operative  Work-Study  Plan,  781 
In  Hartford,  Wisconsin,  807 
Pick  Your  Job  and  Land  It!  9,  101,  189,  287, 
385,  455,  564,  650,  741,  850 
Wondering  and  Wandering,  307,  411,  779,  889 
Youth  Needs  Work  Experience,  784 
Plan  for  Motivation  In  Shorthand  Dictation 
Classes,  A,  E.  E.  Hatfield,  470 

Plays, 

Attention:  Mr.  Jackson,  817 
For  Commercial  Students,  74 
"Policy  Groups"  for  Education,  Sherman  W. 

Kennedy,  819 

Practical  Aspects  of  Commercial  Law,  R.  H.  Ball, 
211 

Practical  Experience  Before  Graduation,  L.  A. 
Barrett,  859 

Practical  Pointers  on  Word  Division,  William  R. 
Foster,  119,  209 

Practice  Sets  In  High  School  Bookkeeping,  James 
W.  Kestol,  756 

Pre-employment  Retail  Training,  Alfred  E.  Bray,  497 
Preliminary  Steps  In  Organizing  a  Euslness- 

Machlne-Practlce  Project,  Albert  Stern,  133 
Prognostic  Testing,  489 

Project  Contest,  Third  Annual,  402,  506,  604, 

681,  894 

Projects,  B.E.W.,  38,  fol.  132,  226,  323,  402, 
506-522 

Protecting  Student  Finances,  Herman  0.  Hovde,  801 
Providing  for  Varying  Abilities  of  Shorthand 
Learners,  Esta  Ross  Stuart,  663 
Psychology  of  Skill,  89 
Public  Relations,  688,  797 
Putting  Our  House  In  Order,  688 

Q 

Qualifications  of  a  Good  Secretary,  Lucie 
Heller,  761 

R 

Radio, 

Broadcasts,  149,  882 

In  Commercial  Education,  149,  213,  418,  531, 
611,  698,  748,  881 
Scripts,  213,  448,  698,  749 
Rating  Scales  (See  also  Tests), 

Personality,  104 
Stenographic,  876 

Relation  of  the  Newer  Purposes  of  Education  to 

Business  Education,  Benjamin  R.  Haynes  and 
Herbert  A.  Tonne,  359,  473,  555,  654 
Reorganization  of  a  Business  Law  Course,  Arthur 
D.  Markle,  864 

Re-Placement  of  General  Business  Training,  The, 
Harold  D.  Fasnacht,  229 
Retailing  (See  also  Distributive  Education), 
Co-operative  Training,  416,  449,  497,  581, 
694,  768,  872 
Long-Term  Program,  968  . 

Questions  and  Answers  on  the  Teaching  of,  145 
S 

Salesmanship, 

Personality  and,  305 

Qualifications  of  a  Successful  Salesman,  244 
Teaching  Device,  Arthur  G.  Skeeles,  824 
Schoolma'am  Learns  About  Business,  A,  Wera  G. 
Mitchell,  123,  197 


Scrlbere  Est  Agere,  William  E.  Haines,  37 

Seasonality  of  Climate  a  Factor  In  Man's  Economy, 
W.  Elmer  Ekblaw,  283 

Secretarial,  Office,  and  Clerical  Practice, 

James  R.  Meehan,  407 

Secretarial  Practice,  Apprenticeship  Training 
In,  413 

Secretarial  Training,  Mimeographing  Project,  311 

Secretary,  Qualifications  of  a,  761 

Selection  of  Pupils  for  Commercial  Subjects, 

The,  Milton  Hahn,  489 

Self-Test  on  Shorthsind  Theory,  Leonard  Trap, 

163,  330,  606 

Shorthand  (See  also  Transcription), 

Can  Your  Students  Take  It?  333 
Dictation  Classes,  Motivation  In,  470 
Dictation  Material,  26,  81,  110,  123,  169, 

197,  200,  259,  296,  349,  374,  441,  537, 

547,  576,  637,  727,  767,  833,  923 
Do  Teachers  Try  the  Same  Problems  They  Give 
Their  Pupils?  153 

History  of.  5,  92,  182,  276,  363,  452,  559 
How  to  Practice  the  O.G.A.  Test,  523 
Prognostic  Test,  Los  Angeles,  50 
Providing  for  Varying  Abilities  of  Learners, 
663 

Teachers  plus  Textbooks,  126 
Teaching  Device, 

Armson,  Ruth,  238 
Davis,  Mrs.  Frances  C.,  424 
Frattlnger,  Albert  J.,  526 
Hanlon,  Mae  M. ,  711,  906 
Jones,  Edna  M. ,  626 

Priestley,  Celia  Ayars,  69,  138,  238,  329, 
426,  527,  627 
Skeeles,  Arthur  G. ,  823 
Theory,  Self-Test  on,  163,  330,  606 
Wondering  and  Wandering,  32,  129,  219,  412, 
593,  682,  779,  888 

Significance  of  Rainfall  In  Man's  Activities,  W. 
Elmer  Ekblaw,  379 

Significant  and  Interesting  Events  In  Education, 
343,  401,  538,  811 

6:30  to  9:00  P.M. ,  Carlotta  V.  Cunning,  777 
So  I  Speak  With  Authority,  Celia  Ayars  Priestley, 
389 

Social-Business  Education,  Trends  In,  467 
Soils  Geography  In  Man's  Economy,  W.  Elmer 
Ekblaw,  585,  679 

Some  Questions  and  Answers  About  the  Teaching  of 
Retailing,  145 

Spelling,  Word  Division,  119,  209 
Start  Right  If  You  Want  to  Typewrite,  Helen 
Southwlck,  855 

Stenographer,  Average  Output  of,  459 
Stenographers,  Male,  Opportunities  for,  495 
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